AssetWORKS

e HOME | W-X:)
CLOCKOUT ®

:PROPERLY PREPARE

YOUR FLEET
FOR AN AUDIT

Fleet audits can be complex, but they don't have to be stressful. With
the right preparation and tools, you can stay compliant, organised,
and confident—no matter when the audit hits.

—— Pre-Audit Checklist: What You'll Need

Before an audit, ensure your key records are up to date and
easily accessible. Start with vehicle maintenance logs, daily
inspection reports, fuel usage, and purchase history. Include
driver certifications, training records, and all licensing,
registration, and insurance documents. Also, have your work
order history and parts inventory ready—along with a full asset
inventory list that shows each vehicle's location and status.

—— Avoid Common Mistakes: What Can Lead to

Audit Issues

Audits can go off track fast due to missing or incomplete
maintenance records, outdated or expired registrations, or
inconsistent odometer readings. Manual data entry and
unverified fuel transactions are red flags too—invest in systems
that reduce risk.

—— Prepare With Confidence: What Auditors
Typically Focus On

Auditors want to see that you're proactive with preventive
maintenance, not waiting for breakdowns. They'll check your
compliance with regulations, review asset utilization, and
vehicle turnover trends, and compare your documentation to
your stated policies. Environmental and fuel efficiency metrics,
such as emissions and sustainability records, may be under the
microscope too.

—— Build Good Habits: How to Stay Audit Ready

Year-Round

Being prepared shouldn't be a last-minute scramble. Use fleet
software to schedule and track required services before they're
overdue, and set automated alerts for PMs and inspections to
stay ahead of schedule. Integrate your fuel, maintenance, and
compliance systems to ensure consistent data across the
board. Digitise your records to store them securely, run
quarterly internal audits to spot small issues early, and train
your staff to log and store documentation properly.

—— Bonus Tip: Use Fleet Management Software

The easiest way to stay prepared is to let your technology do
the heavy lifting. A solution like AssetWorks automates data
collection, generates instant audit-ready reports, and connects
all your key systems for complete operational visibility. It helps
your organisation reduce errors, eliminate manual processes,
and ensure your documentation is always complete, consistent,
and compliant.

Stay compliant with ease. Discover how AssetWorks can help at
assetworks.co.uk.
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